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Change for X Western 2018-2019
Core Executive Roles

VP Administration 

Responsibilities:

· Lead the First Year Committee consisting of up to ten other executives
· Aid in recruiting new executive positions in September (i.e. making spread sheets of interviewees, doodle polls, interview times, etc.)
· Keep track of the attendance of executive and general members alike at each event
· Promote attendance to all events with VP Events and the Events Committee
· Attend all team meetings and First Year Committee meetings
· Help create membership applications 
· Actively represent and promote Change for X Western 
· Attend all CFX events 

VP Communications 

Responsibilities:

· Lead the Communications Committee consisting of up to 10 other executives
· Act as an active point of contact between the executive and membership (i.e. via email and social media)
· Competency with photo editing software mandatory
· Take meeting minutes at team meetings
· Experience with social media such as Facebook, Twitter, Instagram, and/or LinkedIn is a plus
· Attend all team meetings and Communications Committee meetings
· Actively represent and promote Change for X Western 
· Attend all CFX events 

VP Events

Responsibilities:

· Lead the Events Committee consisting of up to 10 other executives
· Plan event logistics alongside VP Finance
· Ensure and promote attendance for all events
· Raise awareness for Charity X at all events
· Attend all team meetings and Events Committee meetings
· Actively represent and promote Change for X Western 
· Attend all CFX events 

VP Finance

Responsibilities:

· Lead the Finance Committee consisting of up to 5 other executives
· Seek out and communicate with potential sponsors in the London community
· Help with managing the budget and keeping track of the costs and revenues 
· Attend all team meetings and Finance Committee meetings
· Actively represent and promote Change for X Western 
· Attend all CFX events 
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